Christ The Redeemer Transportation
CATHOLIC SCHOOLS How to Find Bus Forms Using a Desktop

Document Status: Active

Purpose: Guideline to assist with finding the ‘Bus Form’ form in PowerSchool. This form is used to
request the following services:

e Torequest new bus service (current year or upcoming year)

e To change bus service (ie. need bus service from a different address)

e To request a dual bus form for a second bus

Steps:

1. Go to the Christ the Redeemer Website at www.redeemer.ab.ca

2. Login to the PowerSchool Parent Portal

2.1. In the top righ-hand corner click on USEFUL LINKS’
2.2. Then click on ’POV\{ERSCHOOL PARENT AND STUDENT LOGIN’

Christ The Redeemer

CATHOLIC SCHOOLS

3. Access SchoolEngage
Note: you will need to use a web browser as you will not be able to navigate to SchoolEngage
using the PowerSchool App.

3.1. In PowerSchool, Click on SchoolEngage
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3.2. Once in SchoolEngage, click on ‘Students’, and then select the student you are submitting the
bus request for.

Note: you will need to submit a separate bus form for each child.
3. SchoolEngage

Homw

CTR STUDENT REGISTRATION

Welcome to Christ The Redeemer Catholic Schools’ Schoollngage!

This Is an important connection between you, your student and your school!

"IMPORTANT" If you are slready accessing any of your students through the Parent Portal you are already Integroted Into
our system and DO NOT need 1o access them through Schooll ngage. If you noed to add a now student 16 Cheist The

3.3. Once you select your child, under the Transportation Forms click on the ‘NEW’ button that is
located to the right of the Bus Form.

Forms

17 Group By: Categoy> & — J”
> Registration

v Transportation

v EBELTLETE Bus Form

Use to request or change bus service.

A bus form must be completed for EACH student separately.
Mot applicable for TheCentreForLearmning@HOME students.

No applications, try to refresh .

3.4. Once you are done filling out the form, click ‘Submit’. You will receive a confirmation email
acknowledging your submission has been received.
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